
HAPPY MODEL SCHOOL, KURAHUAN, VARANASI 
 [AFFILIATED TO CBSE, NEW DELHI, BHARAT] 

SESSION: 2025-26 

NOTICE/lwpuk 
 

Subject – Strict Compliance with attendance requirements as per CBSE Examination Bye-Laws for Board 
Examination Eligibility – reg./cksMZ ijh{kk ik=rk gsrq lh-ch-,l-Ã- ijh{kk mi&fu;eksa ds vuqlkj mifLFkfr 
vko';drkvksa dk dM+kÃ ls vuqikyu & lacaèk esaA 

Roll No._______ 
Dear ____________________,      

1. As per the CBSE Examination By Laws Rule 13 and 14, a minimum of 75% attendance is mandatory for 
students to be eligible to appear for the Board Examinations.  
lhch,lÃ ijh{kk mifu;eksa ds fu;e 13 vkSj 14 ds vuqlkj] cksMZ ijh{kkvksa esa cSBus ds fy, Nk=ksa dh U;wure 75 
izfr’kr mifLFkfr vfuok;Z gSA 

2. Any student, if on leave due to a medical or any other reason, needs to apply for the leave to the school with 
proper medical and other documents at the time of availing leave. Leave without a written request will be 
considered unauthorized absence from the school and CBSE shall not allow such students to appear in the 
Board Examinations.  
;fn dksÃ Nk= fpfdRlk ;k fdlh vU; dkj.k ls vodk'k ij gS] rks mls vodk'k ysrs le; mfpr fpfdRlk vkSj vU; 
nLrkostksa ds lkFk fo|ky; esa vodk'k ds fy, vkosnu djuk gksxkA fyf[kr vuqjksèk ds fcuk vodk'k ysuk fo|ky; ls 
vufèk—r vuqifLFkfr ekuk tk,xk vkSj lhch,lÃ ,sls Nk=ksa dks cksMZ ijh{kkvksa esa cSBus dh vuqefr ugÈ nsxkA 

4. The Board offers a 25% relaxation only in cases of exigencies such as medical emergencies, participation in 
national or international sports events, and other serious reasons, if supported by the necessary 
documents/record. 
cksMZ dsoy fpfdRlk vkikr fLFkfr] jk"Vªh; ;k varjkZ"Vªh; [ksy vk;kstuksa esa Hkkxhnkjh] vkSj vU; xaHkhj dkj.kksa tSls 
vkikrdkyhu ekeyksa esa 25 izfr’kr NwV çnku djrk gS] ;fn vko';d nLrkostksa@fjd‚MZ }kjk leÆFkr gksA 

5. Leave Procedures : Students must inform the school of their absence with a valid reason and only in writing.  
Nqêh çfØ;k & Nk=ksa dks viuh vuqifLFkfr ds ckjs esa Ldwy dks oSèk dkj.k ds lkFk vkSj dsoy fyf[kr :i esa lwfpr djuk 
gksxkA 

6. Parental Communication : In case a student frequently misses school or fails to meet the attendance 
requirement the school will inform the parents in writing through Registered/Speed Post, E-mail.   
vfHkHkkod lapkj & ;fn dksÃ Nk= vDlj Ldwy ls vuqifLFkr jgrk gS ;k mifLFkfr dh vko';drk dks iwjk djus esa foQy 
jgrk gS] rks Ldwy iath—r@LihM iksLV] Ã&esy ds ekè;e ls vfHkHkkodksa dks fyf[kr :i ls lwfpr djsxkA 

S.N. 
Valid reason for condonation of 

shortage of attendance/mifLFkfr esa 
deh dh ekQh ds fy, oSèk dkj.k 

Mandatory documents/vfuok;Z nLrkost 

1 Prolonged Illness/yach chekjh 1. Request(s) from the parent/vfHkHkkod ls vuqjksèk 
2. Medical Certificate(s) for the period of absence from a 

Government doctor./vuqifLFkfr dh vofèk ds fy, ljdkjh 
M‚DVj ls çkIr fpfdRlk çek.k i=A 

3. All medical reports, X-rays etc./lHkh fpfdRlk fjiksVZ] 
,Dl&js vkfnA 

4. Recommendation of school in the proforma 
attached./layXu çi= esa Ldwy dh vuq'kalkA 

2 Loss the father/mother or some other 
such incident leading to his/her absence 
from the school and meriting special 
consideration./firk@ekrk dh eR̀;q ;k ,slh 
dksÃ vU; nq?kZVuk ftlds dkj.k mUgsa Ldwy ls 
vuqifLFkr jguk iM+k gks vkSj fo'ks"k è;ku nsus 
;ksX; gksA 

1. Request from the parent/guardian/vfHkHkkod@laj{kd ls 
vuqjksèk 

2. Death Certificate issued by the concerned Authority/ 
lacafèkr çkfèkdkjh }kjk tkjh eR̀;q çek.k i= 

3. Recommendation of the school concerned in the 
proforma attached./layXu çi= esa lacafèkr Ldwy dh 
vuq'kalkA 

3 Any other reason of similar serious 
nature./ blh rjg dk dksÃ vU; xaHkhj 
dkj.kA 
 

1. Request from the parent/vfHkHkkod ls vuqjksèk 
2. Certificate issued by the concerned Govt. Authority 

supporting the nature of reason/dkj.k crkrs gq, 
lacafèkr ljdkjh çkfèkdkjh }kjk tkjh çek.k i= 

3. Recommendation of the school concerned in the 
proforma attached./layXu çi= esa lacafèkr Ldwy dh 
vuq'kalkA 
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4 Authorized participation in Sports at 
National level organized by 
CBSE/SGFI/lh-ch-,l-Ã-@,l-th-,Q-vkÃ- }kjk 
vk;ksftr jk"Vªh; Lrj ij [ksyksa esa vfèk—r 
HkkxhnkjhA 

1. Request from the parent/vfHkHkkod ls vuqjksèk 
2. Certificate issued by the concerned Authority/lacafèkr 

çkfèkdkjh }kjk tkjh çek.k i= 
3. Recommendation of the school concerned in the 

proforma attached./layXu çi= esa lacafèkr Ldwy dh 
vuq'kalkA 

5 Authorized participation in Sports at the 
National level/international level as per 
SOPs./ekud lapkyu çfØ;k ¼ SOPs ½ ds 
vuqlkj jk"Vªh;@varjkZ"Vªh; Lrj ij [ksyksa esa 
vfèk—r HkkxhnkjhA 

1. Request from the parent/ vfHkHkkod ls vuqjksèk 
2. Recommendation letter from Sports Authority of India 

(Only as per SOPs)/Hkkjrh; [ksy çkfèkdj.k ls vuq'kalk i= 
¼dsoy ekud lapkyu çfØ;k ds vuqlkj½ 

3. Recommendation of the school concerned in the 
proforma attached./layXu çi= esa lacafèkr Ldwy dh 
vuq'kalkA 

4. Action be taken as per Standard Operating Procedures 
issued by CBSE for students participating in National 
level/International sports events./jk"Vªh; Lrj@varjkZ"Vªh; 
[ksy vk;kstuksa esa Hkkx ysus okys Nk=ksa ds fy, lh-ch-,l-Ã- }kjk 
tkjh ekud lapkyu çfØ;kvksa ds vuqlkj dkjZokÃ dh tk,xhA 

5. Strictly only within schedule/dsoy fuèkkZfjr le; lhek ds 
Hkhrj gksA 

 
 

   PRINCIPAL                                                                                                                                                   

DECLARATION BY PARENT/STUDENT 
 

I(eSa), ______________________________, son/daughter of (iq=@iq=h) _________________________ , 

studying in Class (d{kk) ______, Section (oxZ-) ______, Roll No. (vuqØekad) ______, do hereby declare 

that/ esa vè;;ujr gw¡] ,rí~okjk ?kks"k.kk djrk@djrh gw¡ fd%: 

1. I am aware that as per CBSE Examination Bye-Laws, it is mandatory to maintain a minimum of 75% 
attendance in the academic session to be eligible to appear in the Board Examinations./eq>s Kkr gS fd 
lhch,lÃ ijh{kk mifu;eksa ds vuqlkj] cksMZ ijh{kkvksa esa cSBus ds fy, ik= gksus gsrq 'kS{kf.kd l= esa U;wure 75 izfr’kr 
mifLFkfr cuk, j[kuk vfuok;Z gSA 

2. I undertake to attend school regularly and maintain the required percentage of attendance./eSa fu;fer 
:i ls fo|ky; vkus vkSj vko';d mifLFkfr çfr'kr cuk, j[kus dk opu nsrk@nsrh gw¡A 

3. In case of absence due to illness or any valid reason, I/we shall submit a leave application along with 
the necessary medical or supporting documents./chekjh ;k fdlh oSèk dkj.k ls vuqifLFkfr dh fLFkfr esa] 
eSa@ge vko';d fpfdRlk ;k lgk;d nLrkostksa ds lkFk vodk'k vkosnu çLrqr d:¡xk@djsaxsA 

4. I/we understand that shortage of attendance may make me ineligible to appear in the CBSE 
examinations unless condonation is granted under CBSE rules./eSa@ge le>rs@le>rh gw¡@gSa fd mifLFkfr 
esa deh ds dkj.k eSa lhch,lÃ ijh{kkvksa esa cSBus ds fy, v;ksX; gks ldrk@ldrh gw¡] tc rd fd lhch,lÃ fu;eksa ds 
rgr {keknku u fn;k tk,A 

5. The decision of the school authorities in this regard will be final and binding./bl lacaèk esa fo|ky; 
çkfèkdkfj;ksa dk fu.kZ; vafre vkSj ckè;dkjh gksxkA 
 

Parent’s/Guardian’s Name & Signature: _____________________________ Date : ________________ 
    (ekrk&firk@vfHkHkkod dk uke vkSj gLrk{kj)                               

Parent’s Contact No. (ekrk&firk dk laidZ uacj)  _____________________________________________         

Student’s Contact No. (Nk= dk laidZ uacj) _________________________________________________ 
 

*e-mail Id (Mandatory) (Ã&esy vkÃMh ¼vfuok;Z½) ____________________________________________ 
 

Date of submission (tek djus dh frfFk)_________________              Class Teacher _________________ 
 

                                                                                                   Sign (Receiving with date) __________________ 
                                                                                        (gLrk{kj ¼çkIrdrkZ fnukad lfgr½)  


